MMPABUJIA O®OPMJIEHUSI PYKONUCE
JUISI TOJIAYM B U3IATEJIBCTBO
B®Y UM. U. KAHTA

1. Tekct pykonucu (aBTOPCKMH TEKCT, IUIAHUPYEMbI K MyOJIMKanuu) JO0IDKeH ObITh
IIOJTHOCTBIO 3aBEpIIEH HA MOMEHT MojAa4yu B M31aTesbCTBO M MOJATOTOBJIEH B COOTBETCTBUU C
TpeOOBAaHUAMH K COAEPIKAHUIO U O(POPMIICHHIO KOHKPETHOTO BUJIa U3/IaHHSL.

2. TeKCT pyKOMHCH JTOJKEH OBITh 0(OPMIIEH B MAKET B COOTBETCTBUH CO CIIEAYIOIIUMH TPeOo-
BaHUSAMH.

IIpaBuia nadopa:

B mporpamme Microsoft Word B mMenio Bo Bkiagke «MakeTr» HEOOXOAMMO YCTaHOBHTH
CJICYIONIHNE TApaMETPhI CTPAHUIIBL:

— pa3mep Oymaru — A4;

— ctpaHulibl — «OOBIYHBIIN;

— moJist: BepxHee — 6,85 cm; HmxkHee — 6,85 cm; neBoe — 5,25 cm; mpaBoe — 5,25 cm;
KOJIOHTHUTYJBI — 6,2 cMm; reperurer — 0.

TpeGoBanus k WpuPTy:

— wpudt — Times New Roman, kerib (pasmep mpudra) — 11;

— dopmymnsr — 11 kerib;

— TaOJIUIIBI, CXEMBbI, CHOCKH, TTOJMUCH K pUCYHKaM U TabuuiaM — 10 Kerib.

Texer HaOupaeTcs ¢ co0/II0IeHHEM CIeAYIOIMX NPABHII:

— MEXCTPOYHBI HHTEPBaJl — OAWHAPHBIN;

— a03a1 — aBTOMAaTHYECKHiA: OTCTYH nepBoii crpoku Ha 0,6 cM. Henmommyctumo aenatsb oTcTy-
bl (JIEBBIE, MTpaBble) Ipodenamu;

— TIEPEHOC CIIOB — aBTOMATHUYECKHIA;

— MHHIUAJIB MEeXTy co00i pobenaMu He OTACIISIOTCS;

— TIOCJIe 3HaKa NMPEMUHAHUS 0053aTeIbHO CTABUTCS OJJMH IPOOETT;

— npu Habope AOJDKHBI pa3nudathes Tupe (—) u aeducst (-);

— KaBBIYKH THIOTPaCKHE, BHEIIHUE — OOBIYHO €JI0YKHU « », BHYTPEHHHE — JIANKU

He nonyckaercst HCMOJIb30BaHNE ABTOMATHYECKHX:

— HYMEPOBAHHBIX CITHCKOB;

— andaBUTHBIX yKa3aTeneu;

— COJIepKaHMS;

— HyMmepanuu popmyi;

3. 'mnepcchUIKy TOTHKHBI OBITh AKTHBHEL.

4. Ilpu cocTaBleHMM JOKYMEHTa W3 HECKOJIbKUX pa3HbIX (DalIOB TEKCT [OJIKEH ObITh
NpUBEJICH K HIPUPTOBOMY M CTHIIEBOMY €IMHOOOPA3HIO.

5. B ciyuae ucnonbp30BaHus aBTOPOM CIIEUATBHBIX MIPU(TOB B OPUTHHABHBIX (HECTaHAapT-
HBIX) KOAUPOBKaxX (hailiibl co mpudTamMu MpeaoCTaBISIOTCS BMECTE C 3JIEKTPOHHBIM BapHAHTOM
PYKOIIUCH.

6. Tabmuipl HyMepylOTCS U CChUIKaMHU OTpaxarTcs B Tekcre. OdopMmieHue 3aroJoBKOB
TaOIHITBI TOJDKHO OBITH €AMHOOOPA3HBIM.

e Jlyist BcTaBKH U (pOpMATHPOBAHUS TaOJIUI] HEOOXOIMMO HCIIOJIb30BAaTh HHCTPYMEHTHI MEHIO
«Tabmuuen Microsoft Word. /ToprcoBka TabmuIL ¢ UCTIOIB30BaHUEM HHCTPYMEHTOB TTaHeu «Pu-
coBaHue» (JIMHUS, CTPENKa, IPIMOYTOJIBHUK H T. 1I.), a Takke (popMaTupOBaHUE TAOJIHUIL C TIOMO-
IIbI0 3HAKOB TEepeHOoca, ab3ama W TepeBoaa CTpoku He pomyckarorcs. pudTer B Tabnuie
JIOJDKHBI OBITH Ha OJTUH ITyHKT MEHbBIIIE OCHOBHOT'O TEKCTa,



e Bce ¢usmyeckne BeNMUYMHBI, BCTPEYAIOIIMECS B TEKCTE, JIOJDKHBI OBITh BBIPAKEHBI B
Mexnynaponnort cucteme eauaul] (CH) cormacao 'OCT 8.417-81 «Enunauisl GU3HIECKUX
BEJIIUYMH.

7. Homep ¢hopMynbl cTaBAT Ipu MOMOIIM TaOynasTopa B KPYIJIBIX CKOOKAaxX B MPaBOM Kparo
cTpaHullbl. B TekcTe cchliku Ha GOPMYIIBI TAKXKE AAIOTCS B KPYTJIBIX CKOOKAX.

e B Microsoft Word HabuparoT mpocTbie OAHOCTPOUHBIE (OPMYIIBI, HE COEPIKAIINE 3HAKOB
WHTETpaJIa, CyMMBI U T.JA. HikHHe (BepXHHE) HHACKCHI JIETAIOTCS C TOMOINBI) HWKOHKH
«[loxcTpouHslii (HAACTPOUYHBIN ) 3HAK» HAa aHe U uHCTpyMmeHnToB Microsoft Word.

e Cnoxxnbie (opMyIbl (CO 3HAKaMH CYMMBI, HHTETpajla, MHOTOCTPOYHBIE H T. JI.) HAOUparoT B
Microsoft Equation uu B 6osiee coBepiieHHoM peaaktope hopmyin MathType. Ha6op hopmyi Bo
BCTPOCHHOM penaktope Gpopmyn Microsoft Word He nomyckaercsi.

o [HIpudTt B hopMynax JOKEH COOTBETCTBOBATH MIPUQPTY TeKcTa. JKenaTenpbHO nmpu Habope
(dhopMyIT UCTIOIB30BaTh TOJIBKO JIATHHCKUE OYKBBI 1 0003HAYCHUSI.

e [Ipu cocraBneHuu (GopmMyn W3 pa3HBIX (PAIOB BCE OHU JOJDKHBI OBITH TPHUBEICHBI K
€AMHO00Pa3HIO.

8. WnmtocTpanuu A0MyCcKarTCs CIEAYIOIUX TUIIOB:

e BekTopHble — cxeMbl, TpaduKH, CO3/IaHHbIe cpencTBaMu Microsoft Word, q0mKkHBI OBITH
CTpyNIHPOBaHBl U TOMelaThcsi B meuaTHoe mose. Cxembl u rpaduxku u3 Microsoft Excel,
CorelDraw He0OX0IMMO BCTABJISITH B (haiiyl MPU IOMOIIH CIICIUATHHON BCTABKH HIIM MIPEIOCTAB-
JSTh B OTACNBHBIX (ailyiax B TOH IporpaMMe, B KOTOPOW OHU CO3JaBAIACH. [[Jisl BEKTOPHBIX HII-
JIOCTPALU TP BBIJCIICHUU JeTallell pUCYHKa BMECTO 3aJIMBKU PA3HOTO 1[BeTa HEOOXOAUMO HUC-
M0JIb30BATh PA3IMYHBIC BUBI IITPUXOBKH.

e PactpoBbie — pucyHkH, poTOrpaduu — JOJKHBI OBITh YETKUMU, HAJAMUCH U 0003HAYEHUS
xopomo 4utathes. [Ipu depHO-0enoi MmeyaTw WILTIOCTPAIMK JOJDKHBI OBITh IEPEBEICHBI B
orteHku ceporo (Grayscale).

e TpeOoBaHMS K IBETHBIM MJUTFOCTPAITUSM OTOBAPUBAIOTCS WHINBUIYATBHO.

¢ Bce mnmoctpanuu HeoOX0IUMMO TPOHYMEPOBATh U JaTh HAa HUX CCHIJIKU B TEKCTE.

9. IloaroroBiieHHAs! PYKOIHCH (ABTOPCKUH OPUTHHAI) JIOJDKHA BKJIFOYATh:

® TUTYJIbHBIN JIUCT;

e 000poT TUTyINA (BKIIOYas aHHoTanmio K kaure, Y JIK, BBK, aBTopckuii 3nak);

® OCHOBHOHM TEKCT M3JaHHS C 3arojioBKaMu (0003HAYUTH COMOJYUHEHHOCTH 3aroJIOBKOB U
M10/13ar0JIOBKOB);

e Oubmuorpaduueckue CIUCKU M CChUIKH, O()OPMIICHHBIE B COOTBETCTBUU C IIPaBHIIaMu OUO-
muorpapudeckoro onucanust (TOCT P 7.0.5-2008);

® COZIepKaHue;

® IPOHYMEPOBAHHBIA WILTIOCTPALIMOHHBIA MaTepuai C MOAMUCIMU: PUCYHKU, CXEMBI,
yepTexu, poTorpaduu, Tadauibl (IpyU HATUYNH).



